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« Edit Your Profile e Search: by item number or keywords. Search will
display items matching your criteria and can be

o View Order History narrowed down by product characteristics.

« Browse by Category: discover our entire
catalogue by easily identifiable sections.
e Quick Order: Enter item numbers and quantities

« Access Multiple Departments into your shopping cart.

« Favorites Lists: Save your items into lists for
quick reordering.

o Access Saved Orders

Certain Users Can:

e View Orders Pending Approval
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Choosing Departments
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Inte rit e Customers with Multiple Department

the My Accounts dropdown menu or
may select per line item in the order.
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Inte I‘it e Click Move (to Cart) to edit and
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